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Winning Proposal Template

Dear <insert name of buyer>

Please find below my proposal for the project <insert name of project>

The objectives of the <insert name of project> are:

<insert objective #1>

<insert objective #2>

<insert objective #2>

To accomplish these objectives, <insert company name> (or use “I”) is / am offering the following deliverables:

<insert deliverable #1>

Be specific and describe in depth what deliverable #1 is, how you will accomplish it and (most importantly) how it will help the client. 

<insert deliverable #2>

Be specific and describe in depth what deliverable #2 is, how you will accomplish it and (most importantly) how it will help the client. 

<insert deliverable #3>

Be specific and describe in depth what deliverable #3 is, how you will accomplish it and (most importantly) how it will help the client. 

Pricing Information (option 1 - hourly rate jobs)

<insert name of project> will take an estimated <insert number of hours> to complete. At the standard hourly rate of <insert hourly rate $ / £ / €> this will have a cost of <insert total cost $ / £ / €>. I / <insert name of company> will offer <insert name of buyer> a discount of <insert %> or <insert amount $ / £ / €>. This makes the total cost of this project <insert total cost $ / £ / €>. 

This price includes all deliverables mentioned above <insert deliverable #1, deliverable #2, deliverable #3>  as well as <insert other deliverables you might want to include>. The time breakdown looks as follows:

<insert deliverable #1>....................<insert total number of hours>

<insert deliverable #2>....................<insert total number of hours>

<insert deliverable #3>.....................<insert total number of hours> 

Billing and Payment Information (option 2 - fixed rate jobs)

At the standard rate of <insert fixed rate $ / £ / €> the total cost of <insert name of project> will be <insert total cost $ / £ / €>. I / <insert name of company> will offer <insert name of buyer> a discount of <insert %> or <insert amount $ / £ / €>. This makes the total cost of this project <insert total cost $ / £ / €>. 

This price includes all deliverables mentioned above <insert deliverable #1, deliverable #2, deliverable #3>  as well as <insert other deliverables you might want to include>. The time breakdown looks as follows: 

<insert deliverable #1>....................due <insert number of days> after official start of project

<insert deliverable #2>................... due <insert number of days> after official start of project

<insert deliverable #3>..................... due <insert number of days> after official start of project

Contact Information:

Name: <insert your name / company name>

Email: <insert contact details> (if allowed by freelancer site)

Skype ID: <insert skype / msn / yahoo messenger id> (if allowed by freelancer site) 

Website: <insert website> (if allowed by freelancer site)  


